
 
Penn Engineering Graduate Programs: 

Official Transcript Policy 
 
All matriculating students must submit official transcripts or NACES evaluations for all colleges 
and universities where you have earned course credit. Failure to comply will result in a course 
registration hold and may lead to the withdrawal of your admission offer. 

Submission Deadlines 

●​ On-Campus Programs: One month prior to the start of classes. 
●​ Online Programs: Two weeks prior to the start of classes. 
●​ Refer to the Academic Calendar for specific dates. 

Steps for Submitting Your Official Documents 
Institutions inside the United States  
 
We require your final official transcript showing completion of coursework required for the 
degree, degree earned, and the date of degree conferral. Transcripts should be submitted via a 
secure electronic service, such as Parchment. Please only have your final transcript sent after 
your degree has been officially conferred.  
 
Transcripts should be sent to: 
 
School of Engineering & Applied Sciences Graduate Admissions (Engineering) 
University of Pennsylvania 
 
If the school does not use a secure electronic service, provide your school with the following 
mailing address: 

University of Pennsylvania 
SEAS Graduate Admissions 
3600 Market St, SUITE 240 
Philadelphia, PA 19104 

Please note: for any transcripts arriving in the mail, expect a delay in processing.  
 
Institutions outside the United States: 

●​ As soon as possible contact a member of the National Association of Credential 
Evaluation Services (NACES) to have a course-by-course evaluation of your non-U.S. 
transcript(s). We recommend: 

○​ Educational Perspectives 
○​ Educational Credential Evaluators (ECE) 
○​ International Education Evaluations (IEE) 
○​ The Evaluation Company (formerly known as SpanTran) 
○​ World Education Services (WES) 

https://www.upenn.edu
https://naces.org/members/
https://www.edperspective.org/
https://www.ece.org/
https://myiee.org/university/penn-engineering-graduate-and-professional-studies
https://urldefense.com/v3/__https://app.evalcompany.com/04eff67d-4e0b-4434-9797-76ead23b76d5__;!!IBzWLUs!XWsuIpdt-DNrbmKNolM91qEccqz7WBbAMsnBmkYhusILGU0Q7dn9Yzk0jpQ-S3JqYTyFtwGIP9sQkzEIf0dj7N0$
https://www.wes.org/


 
Penn Engineering Graduate Programs: 

Official Transcript Policy 
●​ Please follow the individual NACES members instructions as to how to submit your 

transcripts for their evaluation. 
●​ All evaluations must be a course-by-course evaluation which show all courses, grades 

and the degree conferred. All degrees must be conferred prior to the start of your 
program. 

 

Transcript Verification  Discrepancy 
If there are discrepancies between the self-reported academic work and official records, your 
offer of admission may be withdrawn and you may be removed from the program. 
 
Any student who fails to complete this official document verification process may result in having 
their offer of admission withdrawn and they may be removed from the program. 

Questions 
Online Programs - online-admissions@seas.upenn.edu 
On-Campus Programs - graduate-admissions@seas.upenn.edu 
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